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New MS Teams
Released October 2023
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It would be great to sync with you both EOD to have a quick run through before tomorrow.

Ray Tanaka 1:40 PM
o000 @ Louisa will send the initial list of atte.. o i ; : 4 4
102 This is great progress, if you both can set something up with me to review when you feel you are in a good
Toams M Beth Davis 1:43 PM place for feedback. | have a free slot tomorrow morning.

Thanks, that would be nice.

Calendar @o Kayo Miwa Yesterday iﬂ. Babak Shammas 1:12 PM @

| reviewed with the client on Tuesda... . R . .
s ' . = Daniela, | can help you with the deck today. I've completed the initial costings for spring.

% ‘lﬁ Will, Kayo, Eric, +2 12:00 PM
4

Kayo: It would be great to sync with... | can help you with the rollout plan for EMEA as I've been working closely this week with the local marketing

team to get the timings from the external AD agency and media buying team.
B . ag August Bergman 1:20 PM g 9 PNy il
Files @ | haven't checked available times yet
1:30 PM
Recent . i
s That would be a great help, | will call you to discuss at 12.
' Weekend Escape 1:58 PM
SRS SR S R e B I've made a start with APAC and LATAM, now I'm just running through the plan for US.
. gc Emiliano Ceballos 1:55 PM
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mg Marie Beaudouin 1:00 PM

© Sounds good?

ok Oscar Krogh 11:02 AM @. Babak Shammas 1:58 PM
© You: Thanks! Have a nice weekend That's great. | will collate all the materials from the media agency for buying locations, footfall verses media costs. |
presume the plan is still to look for live locations to bring the campaign to life?
pe Daichi Fukuda 10:43 AM
910 LARRIK thinm aes clbar sRTRSh S We G The goal is still for each local marketing team to be able to target audience segments

m Kian Lambert Yesterday
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New MS Teams

Released October 2023

<+ Add an app

Device settings

3. Additional Meeting and Calling Features: ' \~ Call health

Meeting options

* Animated Backgrounds and Avatars (fun - not useful)

) Meeting info

Teams meetings can now be held against dynamic, animated backgrounds, providing a

experience. This feature can be accessed before the meeting begins, where users can select
backgrounds.

Call me

%% Apply background effects
« Compact Chat view (and C
06 ) Turn on live captions

— e —

@ -~ _. Start recording and transc...

“» Great to meet everyc

The new compact mode in chat :
previews are hidden from the chat list,
making it easier to follow conversatior , Start transcription

Chat Bubbles in Microsoft Teams
meetings more integrated and accessi . : \ ) Don't show chat bubbles
addressing common scenarios like a ¢ ' :

Turn off incoming video

Help



Managing Multiple Screens

PowerPoint Live

Ideal Presentation Tool, but
compatibility issues and some
animations clipped.

More consistent in New Teames,
but cannot presume Learners
have this installed.

.
I S o
S o w g & & O B B B LI e [
Stopsharing  Layout  Private view Pop out Chat  People  Raise  React  View  Notes Rooms  Apps  More Camera  Mic Share

STANDOUT ON or OFF

Engagement tools -
BRIEF

. REACTIONS - Hands Up
O Reactions for questions or voting
on polls, Thumbs Up to
show love. Bring your
hand down after your
question has been asked.

CHAT — Use to ask
questions, interact with

vvvvvvvvvvvvvvvvvvvvvvvvvvvvv



Managing Multiple Screens

Share content Include computer sound f\.:;.
Screen
P ter mode
] 1 0 G @ &
Easiest Option Add background

Most reliable
Requires an extra screen.

Window 1=y

Window (12)

Does not always capture cursor. et
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: i Ideal Set Up

= Resolving Telephone Conflict
|

We believe
that you have
the right to feel
safe & confident
at work



Two Screen Set Up

)

o
e Presentation
reen or share window)

solving Telephone Conflict

We believe
that you have / /
the right to fee'/ |
safe & confider
at work

........



Two Screen Set Up

1: t Live

If using PowerPoint
Live -

« Check that
participants can
see your slides.

Is there anyone who
cannot see my slides?

-----

* Ensure they
cannot move
slides on
independently.

Meeting with Tom Arbuthnot

Presenter mode [ 3 Stop presenting

Prevent participants from moving

through shared presentation on
their own




One Screen Set Up

1: Ppoint Live or use Share Widow

Sales )
Analysis

Stop presenting

Andrew Ca.. &




reakout
Rooms

Create breakout rooms

Choose the number of rooms you want to create.

P A4

Assign participants

You can asssign people to rooms, or let
Teams assign people for you.

Automatically

We'll assign people to rooms for you.

Manually

Choose the people you want in each room.

Raodim 1

Breakout rooms

® Assign participants

Add room Close rooms

Room 1 (1
7] it
slect a Join room ‘“

Nestor Wilke

Room 2 (2)
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